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United Keetoowah Band
 Of Cherokee Indians in Oklahoma

P.O. Box 746 ( Tahlequah, OK 74465

Phone: (918) 456-8698 ( Fax: (918) 772-4367
Public Announcement
Submit all applications to: UKB Human Resource Department, P.O. Box 746, Tahlequah, OK, 74465 or fax to 918-772-4367.
Opening Date: 02-17-2012
Closing Date:  Open until filled
Position Title: Executive Director
Department:  Keetoowah Economic Development Authority (KEDA)
Job Duties:  Develop 8(a) status and solicit 8(a) contracts, obtaining grants and infrastructure development.  To stimulate and create business development, to retain and create jobs, to diversify the tribe’s economic resources, and to create community revitalization.  The successful candidate will have a proven record of accomplishment and expertise in business development, industrial development projects, real estate, financing, marketing, retail, service business tourism and technical support.  The Executive Director will respond to inquiries from businesses interested in locating, expanding, and or forming partnerships with the Keetoowah Economic Development Authority, will create partnerships with area financial institutions to take advantage of state and federal economic development programs, and diversify the economic opportunities for the tribe resulting in a competitive place to operate profitable businesses.  This position will report directly to the Keetoowah Economic Development Authority Board through written monthly reports and attending the monthly board meetings.  This position is also responsible for all other duties assigned. 
Education Required: Bachelor’s Degree from an accredited four-year college or university required, MBA preferred.
Knowledge or skills required:  Seven (7) years economic development experience or more and 3-5 years of experience securing federal government contracts 8(a).  The candidate must be a self-starter, and effective and aggressive negotiator, presenter and communicator.  Strong multi-tasking, computer skills, and experience with doing business in Indian Country are also necessary.
Indian Preference will be considered.

General Information:  Complete an application that is available at most UKB offices and mail your application or resume to:  United Keetoowah Band, Human Resources, PO Box 746, Tahlequah, OK 74465 or fax to (918) 772-4367.    

